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Setting up your e-mail account in Microsoft Outlook – Office XP

Open Microsoft Outlook and from the menu select , Tools , E-mail Accounts
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Select Add new e-mail account and click next as show below
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Select POP3 e-mail server and click next
[image: image8.png]Internet E-mail Settings (POP3) Q

Each of these settings are required £ get your e-mal account working,
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Complete the information as shown below and click next
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NB: The above setup assumes that you have installed Microsoft Outlook with your Office XP installation
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